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Products

Products can be used to assist with entry for manual billing.

Before creating a product, first verify it does not already exist by reviewing the query
FSU_AUX_PRODUCT_INFO.

1. Select the Auxiliary AR/Billing tile:
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2. Navigate to the Add/Update Product tab of the auxiliary billing tile. Click Add a New Value with an
AUXSH SETID:

Auxiliary Billing

1 Manual Bill Entry (Standard)
................................................ Product Definition

7 Bill Upload . L

Find an Existing Value (@Add a New Value
] FSU Billing Upload Template e
v Search Criteria
== Enter any information you have and click Search. Leave fields blank for a list of all values.
T FSU_AUX_PO_DTL
%) Recent Searches |Chuuse from recent searches v| / [ saved Searches |Choose from saved searches v| /

] FSU_CTRL_AUX_CUST

7 Interface Bills Setld = | AUXSH Q
] Check/Correct Interface Errors Product D |begins with | | |
7] FSU_AUX_BILL_NOT_INV Description | begins with | | |
77 FSU_AUX BI_PRE_AP_CHECK D Product Use ‘: v | vl

7 View/Edit Bill Model Number | begins with ~ | | |
7 Change Status of Bills Catalog Number | begins with | | |

7 Adjust Invoice - Credit/Rebill Tax Product Number | begins with | | |
7] FSU_AUX_BILL_INV_RVW Product Kit (]

i View an Invoice EfincivacStatas ‘ - v‘ | = ‘

[— item ID i v

‘ T AddUpdate Product emiD | begns with | | Q)

~ Show fewer options
i Attributes by UOM _ -
71 Case Sensitive

3. Update the Product ID to what is being made and click Add.

Contact ctl-auxiliaryaccounting@fsu.edu for any questions.
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Definition Options Options2 Competitors Contracts Options Product Custom Info1 >
SetlD AUXSH ProductID A61D011014617L
*Product Use | Contracts Only v |
Product Kit

“Description | 554e Lease AG1D011014617 |

Long Description &

254 characters remaining

Catalog Number |A61 D011014617 |

D Model Number | BIZHUB 554E | “Status | Active v
Product Brand | Q ‘ Product Category | Q |
*Physical Nature | Goods v | Where Performed ‘ v|
View Product Image VAT Default VAT Service Treatment Setup

Previous in List l Next in List H Notify l Update/Display

Definition | Options | Options2 | Competitors | Contracts Options | Product Custom Info1 | Product Custom Info2 | Product Custom Info3

Required Fields

a. Product Use: Contracts Only
b. Description: user generated
i. Capped at 30 characters. Longer descriptions can go in the “Long Description” field
¢. Physical Nature: Goods/Services
d. Status: Active
2. After completing all of the required fields, click on the “Save” button
3. Assign a Unit of Measure
a. Search “Attributes by UOM"
b. Set“UOM"to “EA”

Contact ctl-auxiliaryaccounting@fsu.edu for any questions.
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c. Click Save

Search Assign List Price

Input USD and the price of the product:

ssign List Price

4esign List Price

SeED  AUKEH

Product I MUS-RD-LABOR-HWY Hosaza Manager

Purchase im this LM

Unit of Measurs  EA Each

Puschase in this Ship From BU

L] it hnsy | | =

Pricing Dotails

"Effective Dats "Shabuh List Price Costing Laage MERP

L i El At - G000 | Ll

“ | T I Saarch | | Pemvious in Lt Fiaof & Lt Nty |

Click Save and Include History.

Modifying a Product

You may update any field shown in the screenshots above. You may also inactivate the product.

Attributes by UOM

Attributes by UOM

SetlD AUXSH ProductID A61D011014617L b54e Lease A61D011014617

Standard Unit of Measure

uom I 10f1 v | View Al
[ Default ol R Minimum Order Quantity | ‘ Price | + || = |
1-10f1 ~
o - |g o I
Pricing Option ‘ v| Maximum Order Quantity | ‘ — View All
Minimum Selling *Currenc
Pricing UOM ‘Yes v| Increment | ‘ Price Y
| Il al |[+]|l=

Previous in List [ Next in List H Notify l

Contact ctl-auxiliaryaccounting@fsu.edu for any questions.
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When updating a price, always insert a new row so that the new prices are effective “as of” the
appropriate date. Otherwise, you might bill customers for prices they did not agree to.

Contact ctl-auxiliaryaccounting@fsu.edu for any questions.




