
 

Contact ctl-auxiliaryaccounting@fsu.edu for any questions.   

View and/or Edit Bills 
Use this guide on how to edit a bill that was already created in OMNI FI.  

1. Select the Auxiliary AR/Billing tile: 

 
2. Navigate to View/Edit Bill and search for the invoice under an AUX01 business unit: 

 



 

Contact ctl-auxiliaryaccounting@fsu.edu for any questions.   

3. Make any edits and finalize the bill by setting it to RDY (ready status): 

 


