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Finding Roles in BI 

How to Find Roles in BI 

1. Log in to BI. 

2. Navigate to Dashboards > Security Reports > myFSU Security. 

 

3. Select the Role Description tab. 

4. Select the desired application (Financial, HR, Student Central, BI) from the prompt or 
select All column values to search across all systems. 

5. Click Apply. 

6. Review the resulting list of roles, which can be exported to Excel. 

 

7. Use the Role Lookup tab on the same dashboard to pull all the roles for an individual. This 
can be particularly useful for pulling position roles to be used for vacancies.  
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8. In the prompt boxes, select All column values under Application. Then, select the person 
by name, employee ID, or position number. 

9. Click Apply. 

 

10. Export the results to Excel. 


