
Adobe Acrobat Pro Redaction

Redaction

1. the process of editing text for publication

2. a version of a text, such as a new edition or an abridged version

3. the censoring or obscuring of part of a text for legal or security purposes



Adobe Acrobat Pro Redaction

• In the event a
document has the
need for redaction

• Make all necessary
changes

• Save Document

• Follow Steps:



• Note: Document 
will not be
redacted until 
“Apply 
Redactions” has 
been enabled



• Text will appear
outlined as seen
in the following 
screen

• Save Document



File Sharing Best Practices

• Encryption, and/or Redaction (where applicable) as in 

the previous frames

• Share File via:

• Network Departmental Folders (ex. K: Payroll, Travel, etc.)

• Email (only with trusted/ verified personnel)

• FSU Dropbox (only with trusted/ verified personnel)

https://dropbox.ucs.fsu.edu/

